WEB PORTAL

Logistics Since 1932




| 1. Open browser window LOg I n

2. http://
orders.carusofoods.com

| 3. Enter user name and
password
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Features

1. Inventory

- Review inventory and
inventory transactions

Powrtos Pad [/ M) Mty [POSPA)

Welcome to the Cold Storage Portal

2. Purchase Orders
- Manage P.O. requests

3. Sales Orders
. Submit Sales Orders




1. Inventory
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Click “Next”

Click on “ID” code | Real time Inventory
to expand detail - expected, committed, shipped, on hand




1. Inventory

Inventory Detail - Completed Transactions
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Vendor Lot Numbes:
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2. Purchase Order
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New Purchase Order
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Approved

Click “Create”




2. Purchase Order
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Parthon Pac / W) Helng (FORPA )

Information needed

* Vendor P.O.
* Delivery Date

* Pick-up Number

Could be same as vendor PO

* Pick-up Date/Time
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New Purchase Order
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Product Search
- Type ‘POR’, click search
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Select Product
- Click “Add Item”




2. Purchase Order
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Add Quantity and
Vendor Lot #

“Save and Return”
or “Submit”




2. Purchase Order

Parthonm Pac / W) Heing (FORPA )
Purchase Orders
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“Save and Return”
Make Adjustments
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3. Sales Orders

Create o Sales Order
Step L 0f 4
0
*
*
. Information needed
Sales Orders = e
) O Shlp TO
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Rocent sotes Orders . * Delivery Date
* Delivery Time
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T * Picking Instructions
Click “Next”
Click “Create p— r——




3. Sales Order_s
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Croeoate & Sales Order
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I 1. Complete highlighted
area

I 2. Click link to expand e e e e |
detail T e e e

| 3. Enter quantity e r—— T\

| 4. Click “Next




3. Sales Orders
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Create a Sales Order
Sep 4 of 4 - Completedt
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Create » Sales Order
Step Jof 4
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Order Complete
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“‘Return to Order Entry”
Make Adjustments

or “Finish”




